
Transition Arrangements at Heber Primary School 

We work hard to ensure that the transition to the next year is as smooth as possible. Details of the transition arrangements and routines in place 

are as follows: - 

Provision for all pupils Provision for pupils who need more  
support 

Additional provision for those with additional needs 

Classes have a handover day towards the end 
of the summer term where children meet 
their new teacher in their new classroom. 

Children who find change difficult, 
particularly those on the Autistic spectrum 
have additional visits to the new classroom, 
new playground, toilets etc. and may have 
1.1 chats with their new teacher. 

A “transition passport” (a book that includes photos of the 
new adults and new environment) is prepared and sent 
home for children to refer to as often as is necessary, over 
the summer holidays. The book is visual, is written from a 
child’s point of view and employs simple writing. 

Teachers talk to the whole class about the 
forthcoming transition and address any 
anxieties or practical questions they may have. 

Adults may schedule extra time with 
individual children and or parents to talk 
through any worries they may have. 

Advice from external professionals already involved in 
the provision for the child, may be sought and acted 
upon. Sometimes transition groups are put into place. 
We also have access to the transition booklet produced 
by The Southwark Autism Team for upper KS2 children. 
This contains material that will help prepare them for 
their move to moving on to Secondary school. 

All teachers have a handover discussion with the 
receiving teacher in the summer term. Details of 
the needs of every pupil are discussed. 

The next steps register is used during the 
handover to look at the history of actions 
for children who are on the SEN register 
or who are a cause for concern. The next 
steps register is updated termly in 1.1 
meetings between the Class Teacher and 
the Inclusion Manager. 
Where children are moving on to 
secondary school or other schools, pupils 
files are passed on to the receiving school. 

Teachers may arrange to meet parents early in the 
Autumn term to discuss any concerns or aspirations. 
Where necessary, the past teacher and Inclusion manager 
are present. For Year 6s or children moving to another 
school, the following arrangements are made if necessary: 

 Inclusion manager contacts the receiving school’s 
SENCO and shares relevant information 

 Inclusion Manager arranges transition meeting 
with next SENCO on site inviting parents in as well. 

 TAs visits the next school with individual children 

A staff meeting is held early in the Autumn term 
to update teachers on SEN including how to 
identify need and what the procedure is for 
referring on for additional support should this 
be needed 

The staff meeting allows teachers a 
deeper read of SEN pupil files. The 
Inclusion Manager is on hand to answer 
any questions or clarify information. 

The Inclusion Manager meets with teachers to talk 
about the needs of specific children. 

 


